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	Swimming 

Licence Application
	Ref: R4.4 (SW)
Fee £25.00


	It is recommended that the Guidance Notes on Page 6 are read before
	LICENCE NO.

	completing this form
	


PART 1:
To be completed when the Licence is being applied for
1.
Contact details

	Organisation
	

	Name of Meet Organiser
	

	Address
	

	
	

	
	

	Post Code
	
	Email
	

	Tel No (day)
	
	Tel No (eve)
	


2.
Meet for which Application is being made 
	Title Of Meet
	

	Date(S) Of Meet
	


3.
Category of Licence applied for:      (Please tick SYMBOL 252 \f "Wingdings"appropriate box)
	
	
	
	
	
	

	
	Level 1
	
	
	
	International, National, District & Club Long Course Meets (SW8.2.1a)

	
	Level 2
	
	
	
	Other Accredited Meets (SW8.2.1b)

	
	Level 3
	
	
	
	Non Accredited Meets (SW8.2.1c)

	
	
	
	
	
	

	NB.
A Licence is not required for Internal Club events unless accreditation is being sought.

 Leagues require a single Licence (Level 3 or Level 2 where accreditation is being sought).


4.
Meet objectives – tick all that apply in each of sections 1-4 (see guidance notes)
	1. 
Target Swimmers

	√


	2.
Aims Of Meet

	√



	Novice :  New to the sport and/or lacking competition experience, basic technical ability
	
	Competition in relaxed, informal environment.
	

	
	
	Accommodate those frequently rejected as ‘oversubscribed’ 
	

	Development: Experienced club  competitor, aiming at District and National Meets/programmes 
	
	Accommodate those below District Age Group standard 
	

	
	
	Provide novel, entertaining competition format.
	

	National: Competing at District, National and other prestige competitions.

	
	Opportunity to gain/improve accredited times.
	

	
	
	Championships-style competition with heats and finals.
	

	International:  Competing at high end National and International Meets, at home and overseas.
	
	Trials type – for meet qualification/ team selection.
	

	
	
	Enable varying ages/standards to compete together.
	

	Recreational: Ex- age group swimmers, ‘junior masters’, ex-competitive swimmers of all ages. 
	
	High end competition to attract performance swimmers.
	

	
	
	Training/Assessment for STO’s


	

	3.

	Age Group
Meet
	Min Age
	Max Age
	Open Meet
	Min Age
	Closed
Competition

	√
	
	
	
	
	
	

	4. 
	Events
	25/50s
	100s
	
200s
	
400s
	
800/1500s

	√
	
	
	
	
	
	

	  5.   Other objectives (please note any specific objectives not covered above)




5.
Venue and session times:
	Venue of Meet
	

	Length of Pool
	
	metres
	Number Of Lanes
	

	Depth of Pool
	Deep end:
	metres     
	Shallow end:         
	Metres

	Starting Platforms
	Height above water surface (both ends):
	
	/
	
	Metres

	Session Times
	1. Warm-up
	
	1. Start
	
	1. Finish
	

	(all session times must be
	2. Warm-up
	
	2. Start
	
	2. Finish
	

	shown )
	3. Warm-up
	
	3. Start
	
	3. Finish
	

	
	4. Warm-up
	
	4. Start
	
	4. Finish
	

	
	5. Warm-up
	
	5. Start
	
	5. Finish
	

	
	6. Warm-up
	
	6. Start
	
	6. Finish
	


NB Finish times may be approximate.

6.
Declaration of behalf of Organising Body

	I confirm that a checking process will be carried out to confirm that all competitors have a current and valid Membership number.  I confirm that the pool has been provisionally booked and that minimum meet facility requirements associated with this application (see page 3) will be observed.

	Signature:


	
	Print Name:
	

	Date:
	
	
	

	A Programme of Events and the appropriate Licence Fee must be submitted with this Application


7.
To be completed by the Licencing Body
	
	Date:
	Initials:

	Licence Application Form & Fee Received
	
	

	Licence Application Fee To Treasurer
	
	

	Licence Approved And Number Notified To Meet Organiser
	
	

	Reason For Non Issue Of Licence (If Applicable)

	
	


PART 2:
To Be Completed Immediately After the Meet Has Taken Place
8.
Meet facility minimum requirements check list:
	 SYMBOL 254 \f "Wingdings" tick to confirm which facility requirements are being met
	Level 1
	
	Level
2
	
	Level
3
	
	Referee use only
	

	
	
	
	
	
	
	
	
	

	Separate warm up and swim down pool & Marshals
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Competition pool warm up facilities & Marshals
	
	
	
	
	 c
	
	
	

	
	
	
	
	
	
	
	
	

	Competitor seating
	
	
	
	
	 c
	
	
	

	
	
	
	
	
	
	
	
	

	Separate seating for spectators, VIP’s etc
	
	
	 c
	
	 r
	
	
	

	
	
	
	
	
	
	
	
	

	Officials seating on poolside
	
	
	
	
	 c
	
	
	

	
	
	
	
	
	
	
	
	

	Electronic Timing 
	
	
	 r
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Acoustic Start
	
	
	 r
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Full Lane Display (Scoreboard)
	
	
	 r
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Partial Lane Display (Scoreboard)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Anti Turbulence Lane Ropes
	
	
	
	
	 r
	
	
	

	
	
	
	
	
	
	
	
	

	Changing Facilities Separate for Swimmers & STO's
	
	
	 r
	
	 r
	
	
	

	
	
	
	
	
	
	
	
	

	Catering Available – Swimmers, Coaches and STO's
	
	
	 r
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Catering Available – Spectators
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Car/Coach Parking – reasonably available close to pool
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Accommodation – reasonably available close to pool
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Office Facilities – Photocopying & Printing 
	
	
	 r
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Office facilities – Internet access
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Media Facilities – Photocopying, Printing, Internet  
	 1
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Sponsorship and Scottish Swimming – Marketing displays  
	 1
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Programme and Start Sheets  
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Electronic Results Service
	
	
	
	
	 r2
	
	
	

	
	
	
	
	
	
	
	
	

	First Aid Facilities & qualified First Aider on duty
	
	
	
	
	 c
	
	
	

	
	
	
	
	
	
	
	
	

	Medical Officer
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Drug Testing Facilities
	 1
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Lactate Testing Facilities
	 1
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Sports analysis facilities
	 1
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Public address system
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 1  Compulsory for National Championships only
	Meet Organiser
	
	
	
	
	
	
	

	 2  Results service at Level 3 Meets can be provided manually within 2 days of the event.
	Signature
	
	
	
	
	
	
	

	 c  = compulsory       r  =  recommended
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


9. 
Review of meet
	Did all competitors have a valid membership number?
	Yes
	

	
	No
	

	Have meet files been sent to Scottish Swimming for squad selection and to British Swimming for updating rankings? (L1/2 meets only)
	Yes
	

	
	No
	

	Were the meet objectives as detailed in Section 4 achieved?
	Yes
	

	
	No
	

	Was the meet oversubscribed by more than 10%?
	Yes
	

	
	No
	

	Was the meet financially viable? 
	Yes
	

	
	No
	

	Do you intend to run the meet on similar lines next year?
	Yes
	

	
	No
	


10.
Meet organiser’s comments (continue on separate sheet if necessary)

	Please comment on any failure to meet minimum facility requirements and any items in Section 9 where you have answered No. Include any corrective actions that will be taken for future Meets.




11.
Session Referee report: (Please ensure that the list of officials is attached)

	SESSIONS
	SYMBOL 252 \f "Wingdings"
	1
	2
	3
	4
	5
	6

	a.
	Did the session run to time, if not state reason why?
	Yes
	
	
	
	
	
	

	
	
	No
	
	
	
	
	
	

	b.
	Did you have at least the minimum requirement of 
	Yes
	
	
	
	
	
	

	
	Officials in accordance with STO12.4?
	No
	
	
	
	
	
	

	c.
	Were you satisfied with the Meet organisation, if 
	Yes
	
	
	
	
	
	

	
	not state reason why?
	No
	
	
	
	
	
	

	d.
	Were Health & Safety Guidelines announced & 
	Yes
	
	
	
	
	
	

	
	observed, if not what action did you take?
	No
	
	
	
	
	
	

	e.
	Are there any other issues that you wish to bring to 
	Yes
	
	
	
	
	
	

	
	the attention of the licencing body? If so, please provide details below.
	No
	
	
	
	
	
	

	f.
	Session Referee(s) Signature


	

	
	Session 1
	
	Session 2
	
	Session 3
	

	
	Session 4
	
	Session 5
	
	Session 6
	


Please use continuation sheet if there are more than 6 sessions.
12.
Session Referees’ comments (continue on separate sheet if necessary)
	
	


13.:
Actions taken by licensing authority (Accredited meets only)
	
	Date
	Initials

	Accreditation Application Received:           
	
	

	Accreditation Approved:                             
	
	

	Results sent for Ranking:                          
	
	

	Accreditation Not Approved:                       
	
	

	Meet organiser notified:
	
	

	L1/L2 criteria met:
	
	

	L1/L2 criteria failure action taken (SW8.14.5)
	
	

	Details of accreditation / licence failures and actions taken:




SWIMMING LICENCE/ACCREDITATION APPLICATION
GUIDANCE NOTES

General

In Accordance with Company Rule R4.4.1 “All competitive aquatic events in Scotland, involving members from two or more clubs, require to be licensed by the Company.”  Club Championships and Time Trials do not need a Licence unless Accreditation is required. All Licensed Events are required to satisfy “minimum standards” as set out in Swimming Regulations. Accreditation is granted provided the additional standards as required by the Swimming Regulations are achieved.

All aspects of Licensing and Accreditation are defined in section SW8 of the Swimming Regulations, the latest version of which can be down loaded from the Scottish Swimming web site www.scottishswimming.com or obtained, on request, from the Scottish Swimming Office.  It is essential that the Regulation requirements are read and understood before an application is made. The minimum numbers of officials in accordance with STO12.4 of the STO Regulations must be achieved, the latest version of which can be down loaded from the Scottish Swimming web site www.scottishswimming.com or obtained, on request, from the Scottish Swimming Office.  It is the responsibility of the organising body to ensure that all participants comply with the current Scottish Swimming and venue Health & Safety Regulations. 

Prior notice of intent to hold a Meet should be included in the National/District Calendar, in accordance with section SW7 of the Swimming Regulations. 

Each application must be accompanied by the appropriate fee, listed in the Annual Information Guide and detailed on the top of this form. The Meet cannot be advertised without the appropriate Licence Number

Any queries regarding the Regulations should be directed to the relevant District Swimming Convenor

What to do:
Meet planning

a) Submit your intention to hold a Meet, when invited to do so by the relevant Licensing body, in accordance with the Calendar Planning process laid down in SW7.2 of Swimming Regulations.

b) Check that your proposed Meet has been included in the District Meet calendar. If not, follow up with the District Swimming Committee (L1 Meets – National Swimming Committee).
Making an application
a) Obtain a provisional pool booking

b) Complete and sign Part 1 on Pages 1 and 2.
c) Applications for Level 2 and 3 events: send the completed form along with a proposed programme of events and the appropriate fee to the appropriate District Swimming Committee in accordance with SW8.7.  If the application is sent by e-mail an electronic signature is acceptable.

d) Applications for Level 1 events should be sent to the National Swimming Committee, care of Scottish Swimming, with a copy to the District in which the event will be held. If the application is sent by e-mail an electronic signature is acceptable.
e) Meet objectives section.  Please complete the appropriate sections to summarise your main objectives for the meet adding any other relevant additional information in the area provided.

f) Confirmation that a Licence has been granted will be advised in accordance with SW8.8

g) On receipt of the Licence Number, then and only then, can the Meet be advertised.
After the Meet
a) Part 2 of this form should be completed and sent to the licencing authority that issued the licence.

· The Meet Organiser should complete and sign items 8 - 10
· The Meet referee and each session Referee should complete and sign items 11 – 12, using the continuation sheet available on the Scottish Swimming website if there are more than 6 sessions.
b) Ensure each session Referee has signed the front sheet of the appropriate result sheets

c) The completed Application should be accompanied by a list of Technical Officials, a consolidated list of all participating athletes and result sheet as follows:

Level 1&2 – One complete signed set plus computer files in accordance with SW8.9.2
Level 3 – No result sheet required

d) Meet files (eg Hi-tek results files) for accredited meets (Level 1 & 2) should be sent to Scottish Swimming for inclusion in their Squad selection database, and to British Swimming for inclusion in British Rankings. 

e) Confirmation that Accreditation has been granted will be advised in accordance with SW8.14
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